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IPC “Grace Day” Procedures
What is a grace day? 

Twice a six weeks, students will have an opportunity in class to check their grades, make up missing assignments, or many any corrections in the grade book. Grace days will be scheduled right before grades are due for progress reports (3rd week) and right before grades are due for the cycle (6th week). Students are welcome to check their grades, make up missing work, or make any corrections in the grade book at any point during the six weeks; however, it must happen during tutoring, not during class. 

STEP 1

Look over your grade sheet:

· Highlight or circle missing assignments.

· Find, finish, and turn in missing assignments to the drawer.

· If you need a new copy, look in the absent/makeup work crate.

· If you need help on an assignment please do not hesitate to ask!

STEP 2
After you have cleared your missing assignments:

· Update your binder table of contents.

· Organize your binder based on the table of contents.

· When your binder is in the correct order, ask your teacher or SAT to check it. 

· *Each time the teacher has to send you away to fix something it is minus 5 points on your binder grade!*

STEP 3
After you have had your binder checked:

· Work quietly on an assignment for another class.

· Listen to music using your headphones or enjoy other privileges to be determined.  (This is a reward for being caught up on your work! Do not take advantage of it!)

